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Transcript Profile 

• Schools must have a transcript profile in place to send files to 

Parchment.   

• Office use.. System Settings.. Transcript Profile 

• If no Profile exists, create one using the New Profile button 



Transcript Profile- Requirements 

• Required fields on the Transcript Profile are CEEBACT code, 

Consumer Key and Consumer Secret. 

• The CEEBACT code is a unique identifier assigned by the 

College Entrance Examining Board and ACT for each K-12 

data exchange partner.  This is used to let Parchment know 

what school is sending in the transcript file. 

• The Consumer Key and Consumer Secret are required for 

Harmony to transfer the file to Parchment on your behalf.  You 

can contact Parchment for this data if you do not have these 

values. 

• Also enter the Maximum GPA on the profile 



Advanced Placement Scores 

• AP scores must have a Subject 

and Test code chosen from the 

dropdown list of choices.   

• These are the only Subject and 

Test codes that are recognized 

by Parchment for Advanced 

Placement tests. 

• Tests can be edited individually 

or in mass in the Standardized 

Tests view 

• Both Subject and Test codes 

are required to transmit the test 

to Parchment 



Uploading Data 
• To upload the transcript 

data, go to Guidance.. by 

Counselor 

• Select the student(s) you 

would like to upload 

• Touch the Upload 

Transcript button 

• You can select All by 

touching the checkbox by 

the Student label 

• Use the show filters option 

to filter the students to only 

include a subset of data 

• i.e. by grade or 

counselor 


